CATHOLIC CHARITIES, ARCHDIOCESE OF SAN ANTONIO, INC.

Parenting Programs

Job Description
PROGRAM/POSITION:
Parents As Teachers/Parent Educator
REPORTS TO:

Program Director and Deputy Director
STATUS:


Part-time, Hourly
JOB SUMMARY:

Responsible for delivering parenting education services to the target client population.  The Educator will schedule, perform, and document client home visits and/or classes as required by program supervisors.  All home visiting educators are required to complete Parents As Teachers Educator Certification Training and additional follow up trainings to maintain certification.  Other duties include representation of the Program and Catholic Charities in the community.
DUTIES AND RESPONSIBILITIES:
· Make initial contact with each referred client within 10 business days.  Schedule appointment for first visit within 14 days if possible. Build a trusting relationship with client to keep them engaged for duration of program.
· Plan for and conduct personal visits with assigned clients in their home.  Give educational guidance that is relevant to the individual child’s development in his home environment using the PAT Foundational Curriculum.

· Maintain accurate and up-to-date client files, including: intake paperwork, lesson documentation, child development observations, assessments (pre and post), developmental screenings/screening summaries, and other required paperwork in a timely manner.

· Document all home visits, screenings, assessments and group meeting attendance in Visit Tracker database.

· Provide developmental & social emotional screenings (ASQ and ASQ-SE or DECA) and vision/hearing screenings for each child in the program as required by the Program supervisors (at enrollment, then every six months thereafter).

· Complete Health Questionnaire for each enrolled child (along with first developmental screen and once per year thereafter).

· Administer parenting inventories (AAPI-2, PFS, EPDS, RAT, PICCOLO) to each client at enrollment, and at set intervals thereafter.

· Administer Participant Satisfaction Questionnaire to each client every 6 months.

· Lead and assist with planning and conducting Group Connections meetings as directed by Program supervisors.
· Provide and document appropriate resources and referrals for social services for clients in need and set goals.
· Report on activities, visits, classes, meetings, and special client concerns to the Program Supervisors and other staff during required staff meetings and regular reflective supervision.

· Discuss concerns regarding client situations or program issues with supervisors immediately, and make CPS reports as needed.

· Seek out and share new information related to parenting, pregnancy, and child development.

· Attend meetings and trainings as assigned by Program supervisors.

· All other duties as assigned.

KNOWLEDGE, SKILLS, AND ABILITIES:

· Knowledge of child development, community resources, positive parenting techniques

· Knowledge of client file documentation and record keeping

· Knowledge of Hispanic culture in southwest Texas is helpful

· Skilled in using personal computer, various software, email and internet

· Skilled in organization and time management

· Ability to work in a culturally sensitive way with people of various backgrounds

· Ability to maintain appropriate ethical boundaries and professional client-educator relationship

· Working conditions include ability to climb stairs, sit on the floor, bending and lift 20 pounds, driving 30% of day
· Must have own, reliable transportation and vehicle liability insurance and must have a clean driving record

· Bilingual (English/Spanish) is a plus
QUALIFICATIONS AND EXPERIENCE
· Bachelor’s degree preferred (social service, education, early-childhood related fields preferred).  

· Parents As Teachers certification  Parent Educator and/or home visiting experience a bonus
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